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UBND pHtroNG uy rQcrRr/@nuNc
56:350/QE-MNMH

ceNG HoA xA Hgr cHU NcHia vrpr NAM
D6c IAp - Tu do - Hanh phrlc

M! Lpc, ngdy 3l thdng 12 ndm 2025

v6 viQc ban hhnh a,r.ar'61Tf,?lH,ng tii s6n Nhir nu6c
cria Trulng mArn non Mi ffong

HIEU TRTIONG TRUOI{G MAM NON VTY UUNC

cdn c{r LuQt eudn ly, s* dwng tdi sdn c6ng sii t s/zo t 7/eH t 4 duqc s*a
ai*, oii sung boi LuQt,ii oq/zoz0/eHt4, LuQt rioazoz2/eHt5, Luqt s6
24/2023/QH15, LuQt sii Sttzoz4/QH\5, LuQt *i so/zoz4/QHl5 vd LuQt sd
90/2025/QHr5;

Cdn c* Th6ng tu 65/202\/TT-BTC ngdy 2g/z/2021 quy dinh ui tqp art
todn, qudn ly, s* dwng vd quydt todn kinh phi bdo dudng, stla chfta tdi sdn c6ng;

Cdn cu Th6ng tu 23/2023/TT-BTC hu6ng ddn ch€ d6 qudn ry, tlnh hao
mdn, khtiu hao TSCD;

cdn c* I'{shi dinh s(i gg/2025/NE-cp ngdy 6/5/2025 viQc rQp d7 todn,
qudn ly, s* dwng vd quydt todn chi thudng xuyan ngdn sdch nhd nu6c dd mua
sdm, s*a chira, cdi tqo, ndng cdp tdi sdn, trang tniaiu,. chi thna hdng h6a, dlch
vtt; s*o chfia, cdi tgo, ndng cdp, m6 rong, xdy dqrng m6i hqng myc c6ng trinh
trong cdc dqr dn dd DTXD vd cdc nhiQm rq, cdn thiiit khdc;

Cdn c* Quviit dinh s6 15/2025/QE-TT| ngdy 14/06/2025 quy dinh tiau
chudn, dinh muc srb dqtng mdy m6c, tltiet ni, 

(

f:: c*,Nghi dinh sii 186/202s/NE-cP ngdy 0r/07/2025 quy dinh chi tiiit
mQt so di€u cua L"q eudn ly, s* dUng tdi sdn c6ng;

cdn cu Quv€t dinh s6 s5/202S/QD-1BND ngdy 29/8/2025 cila uBND
tinh Ninh Binh vi viQc phdn ciip thiim quyi, qryilt dinh ti€u chudn, dlnh mdrc str
dung mdy m6c, thi€t bi phuc vq c6ng tdc cdc chtlc danh, phuc vqt hoqt dtng
chung; mdy m6c, thi€t bi chuy€n dimg ct)a cdc co quan, tij'rh*r, don vi thuQc
phqm vi qudn ly cila ttnh Ninh Binh;

Cdn c* Th6ng tu 120/2025/TT-BTC nSdy tg/12/2025 cila Bo rdi chinh
hudng ddn mot sti aiiu cila Ngh! dinh s(i taoiizsNto-cp;

Xdt di nghi cila bQ phQn k€ todn.

QUYET D!NH:
Didu l. Ban henh kdm theo euy6t dinh ndy,.euy ch6 qu6n ly, sri dung tdi

s6n c6ng" cfia Trucnrg mAm non M! H*g.



Ei6u 2. Quy chc ndy dugc ph6 bi6n t6i todn th6 c6n b6, gi6o vi6n, nh6n
vi6n vd ngudi lao dQng thuQc Trudrng mA- non M! Hmg.

Di6u 3. Bg ph0n quan l)r tdi s6n, b6 ph0n kti to6n, c6c b0 phOn chuyCn
m6n kh6c vit cd nhdn c6 lion quan kh6c thu6c Trudng mAm non M! Htmg chiu
trdchnhiQm thi hdnh qrrytit dinh ndy.

Quytlt clfnh ndy co hiQu luc thi henh k6 tu ngiry ky/.

Noi nhQn:
- Nhu Di6u 3;

- Luu VT.
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UBND PHT.IoNG uY rOc
TRI,@

ceNG HoA xA ngr cnu Ncnia vrET NAM
Ddc I6p - Tu do - Hanh phric

QUY CHE
Quin ly, sfr dung tii sin nhir nu6c cfra Trulng mAm non Mf Hung

(Ban hdnh kdm theo Quyat dinh s6: 3SL/ZD-MNMH, ngdy 3l thdng l2 ndm
2025 cfia Hi€u trudng Trudng *i* non M! H*g)

Chuong I
QUY EINH CHUNG

Didu 1. Mpc dich thgc hiQn viQc thi5ng nn6t vA qu6n l1i, str dung tdi s6n

cta trudng mA- non M! H.mg. E6m b6o tudn thri dring c6c quy dinh cria ph6p
lu6t vd hu6ng d6n cta co quan nhd nu6c co th6m quy6n.

Khai th6c, quan lli vir sri dung hiQu qua, titit kiQm tai san c6ng cua don vi d6 pfurc

vp c6ng tac chuyEn m6n. Ph6t huy quydn ldm chri t{p th6, c6ng khai, dan chu trong
c6ng tac quan ly vd sri dung tai san c6ng. T5rrg cufilg vai frd, tr6ch nhipm cira c6c B6
phfn chuy6n m6n, trong c6ng tac t.u ki6m tra, gi6m s5t ndi bQ cfing nhu phdt huy tOt ai
sdn du-o. c tang bi.

Phpm vi di6u chinh vd doi tugrg dp dung: euy chti ndy hu6ng d6n vi6c
qu6n ly vd sir dgng Tdi s6n p6ng trong ilcrn vf trudrng MAm non M! Hung. tat cit
c6c bQ ph0n chuy6n m6n vd c6 nhAn dugc giao qu6n lf vd sir dpng c6c tdi s6n
thu6c trulng MAm non M! Hrmg ph6i thgc hiQn dirng c6c quy dinh ctra quy ch6
ndy.

Di6u z.Tii san cong do nhi trudrng qurin l1f, sau d6y ggi chung le tdi
thudc trulng MAm non M! Hrmg: Ld nhfrng tii sAn dugc hinh thdnh tir c6c
ngu6n ngdn s6ch Nhd nu6c ho{c c6 ngu6n g6c tir Ngdn sSch Nhd nuoc, tdi s6n
dugc dAu tu xdy dpg, mua sim tir c6c ngu6n thu cria dcrn vi dugc ph6p sri dpng
theo quy dfnh, ctra dcvn vi; Tdi sin dugc dAu tu x6y dpg, mua s6m tu c6c ngu6n

A.
von viQn tro, tdi trg, bi6u, ting, cho cria c6c tO chric, tO chirc phi chinh phir nu6c
ngoii, t6 chfc qu6" tti ho6c clua c6c c6 nh6n trong vd ngodi nu6c bao g6m:

Mdy m6c, trang thitit bi ldm viQc vd c6c tdi s6n kh6c phuc vu nhu cAu
c6ng t6c chdm s6c, nu6i du6ng vd gi6ng dpy dugc x6c dinh la tei s6n theo euy
dlnh tpi LuAt Tdi s6n.

Didu 3. Tei san c6ng thuQc Trulng Mam non M! Hung dugc giao cho
c6c bQ phfln, c5 nh6n sau d6y qu6n ly, sri dpng:

san

cac



l. Cilc T6 chuy6n m6n; TO Vdn phong; C6c b6p dn; Cdc phdng chfc
ndng; C6c phdng hgc.

z.tdt ch cinbQ, gi6o vi6n nhdn vi6n vir tr6 trudrng mAm non M! H.mg.

Di6u 4. HiQu trucrng ,y q,ryd., cho Ph6 HiQu truong phu tr6ch GSVC co

trirch nhiQm d6ng ky, theo ddi, ki6m tra, ki6m kO vO hi6n vdt vd gi6 tri tii s6n

dugc giao quin ly, str dung theo quy dinh cria phdp luQt. Ktl to6n c6 trdchnhiQm

luu gi& toin b6 chimg ttr vA tdi s6n vd md s6 theo d6i qu6n If theo Th6ng tu
23120231TT-BTC hu6ng d6n chiS d6 qu6n li, tinh hao mdn, kh6u hao TSCD

Didu 5. Tai sin nhd trubng phii dugc sft dqng dirng mpc dich, che d6, ticu
chu6n, dinh mric,bho d6m c6ng bing, ti6t kiQm vd c6 hiQu qu6.

Nghi6m c6m vi6c sri dung tdi s6n vdo muc dich cdnhAn, cho thu6, kinh
doanh vd, cdc muc dfch kh6c.

Di6u 6. Circ b0 ph0n c6 th6 giao tdi sin ld phucmg tiQn ldm vi6c hdng ngey
cho c6 nh6n thuQc t6 minh t4rc titip b6o qurin vd sri dUng.

C6 nhan dugc giao tdi san chi dugc ph6p sri dpng vdo mpc dich chung;
kh6ng dugc chi6m dUng ldm tdi s6n ri6ng.

Didu 7. cdc bQ phpn, c6 nhan dugc giao qu6n ly, str dung tii s6n c6 tr6ch
nhi6m:

1. Qu6n ly, sri dung Tdi san c6ng theo dfng quy dinh cira euy ch6 ndy;
2. L?p vd thgc hiOn k6 hoach mua s6*, sfta chfra, c6i tpo; thanh ly tei san

theo quy dinh cria Nhd nu6c;

3. 86o v6, gifr gin tdi san dugc giao; khOng duoc dc tai s6n th6t lpc, hu
hong, mdt mitt.

Di6u 8. Ph6 HiQu trudng phu tr6ch CSVC vir cdc thdnh vi6n dugc ph6n
c6ng c6 trrich nhiQm dinh ky kiom tra viQc qu6n ly, sti dung Tdi s6n c6ng 6 circ
Td chuy6n m6n, b6p 5n, cric phdng chirc ndng AC Uao c6o Thri tru&ng vd c6c co
quan quin ly c6 thAm quyAn.

Chucrng II
euAN r.,Y rar sAN cONc

MBc l.Theo d6i vir sfr dgng tiri s6n

Eidu 9. HiQu trucrng c6 tr6ch nhiQm chi dpo c6c bQ ph0n, c6 nhan md s6
theo d6i ,rC hiet v4t vd gi|tri AOi vOi tii s6n mri don vf minh dugc giao qu6n ly,
sri dpng; b6o qu6n c6c ho so vd tiri s6n theo ch6 dQ quy dinh; ki6m k6, b6o c6o
dinh lcy hdng nim vd b6o c6o d6t xu6t khi Lanh dpo c6p tr6n y€u cAu; kip thoi b6o



c6o biQn ph6p xri ly ooi voi ,hirrrg tdi sAn bi m6t m6t, hu h6ng ac rann dao c6p

tr6n xem x6t quy6t dinh.

Ei6u 10. Kh6ng dugc sir dung try sd ldm viQc cta co quan AC UO tri cho
c6n bQ, gi6o vi6n, nhOn vi6n o.

Di6u 11. Tht tru&ng, ra quy6t flnh giao tdi sAn cho c6c c6 nhan php tr6ch,
cl6ng thoi ban hdnh n6i quy str dung, quin ly chat ch6, x6c ilfnh 16 trdchnhi6m
c6 nh6n khi dugc giao b6o qu6n, str dung.

Trong trudng hgp x6y ra su cO gdy hu h6ng, mdtmiltthi nguoi tr.uc ti6p
b6o quin, sri dung phucrng tiQn, trang thi6t bf ph6i bdo cdo ngay bing vdn b6n
cho hiQu tru&ng d6 gi6i quytit theo quy dinh hiQn hanh.

MBc 2. Sfra chfra vh bio dudng thi sin
Di6u 12. Ph6 Hi6u trucrng phu trdch csvc c6 tr6ch nhi6m x6y dpg k6

hoach b6o du6ng tdi s6n thuong xuy6n, dinh k) theo dirng ch6 dq, ti6u chuAn k!
thupt do co quan Nhlr nu6c c6 th6m quyiin ban hdnh.

Didu 13- Khi c6 nhu cAu sria chfra, tu sria nhd, c6ng trinh xdy dung kh6c,
phucrng tiQn c16 ding trang thict bi cira nhd trulng dugc giao qu6n l;f, str dpng tdi
s6n cAn phdi lpp du to6n vd bdn bpc th6ng nh6t trong Ban gi6m hiQu.

Hdng thdng ho{c quy ph6 hiQu trucrng phu tr6ch csvc t6ng hqp c6c hpng
ffiUC, nQi dung cAn -ua sim, tu sita do c6c t6 bQ phan dO xu6t. ViQc sria chta chi
dugc ti6n hdnh sau khi c6 ykicn ph6 duyQt cria HiQu truong.

Khi da dugc c6p kinh phi sira chfra tdi s6n, cAn phAi sir dung kinh phi theo
dring mpc dich vd c6 hi6u qu6 ph6i thgc hi6n quy;St to6n sO t irh phf dugc c6p.

vi6c mua sim tdi s6n, c6ng cp, dung cu ph6i thuc hi6n c6ng khai, dring
quy trinh mua sem, titlp nhpn, nghiOm thu theo quy clinh cria lu6t tdi chinh.

MB" 3. Ki6m k6, tlidu dOng, thu h6i luu kho vh thanh Ij tiri s6n
Didu 14. Tdi sin c6ng (nhd truong) duqc giao cho c6c T6, c6 nhdn trong

dcvn vi quin ly, sri dung bi thu h6i trong c6c trudng hqp sau d6y:
l. cdc b0 ph0n (c6c c6 nh6n) dugc giao tryc titip qu6n ly, sir dung tdi s6n

kh6ng cdn nhu cAu sir dung hoic gi6m nhu cdu st dr,rng do s6p nhap, gi6i th6,
thay il6i chric ndng, nhiQm vU vd c6c nguy6n nh6n kh6c;

2.Tii san thira so v6i tiou chuAn, dinh mric dugc ph6p sir dung;
3. Tei san sir dung sai mpc dfch, trdi quy clinh cria Nhlr nu6c.
cac bQ phOn, c6 nhdn trgc ti6p qu6n ly, sri dung tdi s6n bi thu noi prrai

thuc hi6n chuy6n giao dAy dt tei s6n theo dirng q.rytSt clfnh thu h6i, thgc hiQn ghi
gi6m tii sAn vd gi6 tri tdi s6n theo quy clfnh hiQn hdnh cta Nhd nu6c. Ecrn vf titip



:::i ]ai 
san thu h6i ph6i thuc hiQn d[ng ky tei s6n theo dring quy dinh cria euycne nay.

Didu 15. viQc di6u chuytin tdi s6n tir bQ phfln ndy sang bQ phpn kh6c trong
nhd trudrng do HiQu tru&ng quy6t dinh. Tdi s6n didu chuyen prrai dugc kitam k6,
x6c dinh gi5 tri cdn lai, ghi t6ng, gi6m tdi s6n vd gi6 tri tdi s6n, dSng ky l.i tdi
s6n vdi k6 todn dcrn vf.

l ' Ho so dc nghf di6u chuy6n tdi san ctta ckc T6, cirnhan dugc giri d6n bQphen kti to6n bao g6m:

1.1. Bi6n b6n d6 nghi di6u chuydn tdi s6n cria T6, c6 nh6n trgc ti6p qu6nly, sri dUng tdi s6n;

l'2' Bing t6ng hgp danh mgc tdi s6n d6 nghi di6u chuy6n, bi6n b6n d6nhgi'lai gi6tri nhimg tdi s6n di6u chuy6n vd c6c hjscy cria tdi .;; 
'

l'3' X6c nhOn cria T6, c6 nh6n d6 nghi ti6p nhgn tdi s6n.
Di6u 16. Thanh l), TSC

Tdi s6n c6ng dugc thanh ly trong c6c trudrng hqp:
+ Khi c6 TSc htit han sri dpng theo quy dfnh cta ph6p lupt md md coquan duoc giao qu6n ly, sri dung tdi s6n c6 nhu cau thanh lyi

+ TSc chua htit han sri dung nh*g bi hu h6ng md kh6ng thti sta chfradugc hoic vi6c sria chfta kh6ng hiQu qu6 (dg kitin chi phi sria chfra lonhon 30o/onguy6n giri)

Khi c6 tdi s6n cdn thanh ry, Ban gi6m hi6u chfu trkchnhiem ldm cdc thir
tpc thanh ly theo dirng quy dinh cria Nhd nu6c. viQc thanh ly tei s6n h6ng dE luu
kho ho[c htit kh6u hao thgc hiQn theo quy dinh cdra c6p c6 th6m quydn vd thuc
hiQn theo ph6n c6p qu6n ly tdi s6n .

H6 s<y thanh li titisAn bao g6m,
- Gi6y b6o h6ng TS (chi b6t bu6c aoi voi TS chua rr6t trrai gian su dung)- Th6ng brio rd so6t c6c tdi s6n d6 nghi thanh ly
- Cdc b0 phfln gfri B6n t6ng hgp c6c TS dA nghi thanh ly
- euytlt dfnh thdnh lpp Ban thanh lli TSCD
- Bi6n b6n drinh gia chdtlugng, tinh trang thpc t6 cria tdi s6n cAn xtr ly criaBan thanh ly tdi s6n

- Bing kc sti luQ,g, nguyOn gi6, gilrtri cdn lai theo s6 k6 to6n cria tdi s6n cAnx& ly;

- v[n b6n d€ nghf thanh ly tei s6n cta Ban thanh ly tdi s6n



- 86o gi6 ve sria chfia TS (TS chua tr6t tfrOi gian st dUng)

- Bi6n ban bdn giao TS (ngudi sft dgng vi Ban thanh lf)
- Quy6t dinh thnnh l0p HQi dong thAm dinh gi6 (n6u kh6ng thuc t6 chirc

th6m dinh gi6);

- Ho{c chimg tir thu6 t6 chric thAm dhh gi5 (Td trinh, Ho6 dcrn,...)

- 86o crio thAm dinh gi6 (hopc chimg thu thAm dinh gi6)

- Quytit dinh thanh l)i tai sin c6ng

- Bi6n bin thanh 1), tei sAn c6ng

- Dg toSn chi phi thanh l)i (CTK ph6 duy6t dg to6n)

- H6a clcrn b6n tdi sin c6ng
n'A- Gi6y nQp ti6n vdo Kho bpc (ti6n thu thanh l1i)

- cic h6 so chimg tir, h6a don licn quan d6n chi phf thanh lf
SO tiAn thu dugc tt viQc thanh l)i tei sin (n6u c6) ph6i n6p todn bQ vdo

Ngdn sdch Nhd nudc, sau khi dA tru c6c kho6n chi phi c6 1i6n quan dtin viQc

thanh ly tdi s6n.

Chuong III
KHEN THUONG, KV LUAT

Diiiu 17. cdc bQ phpn, cd nh6n trgc ti6p qu6n ly, sir dung tdi s6n mi
kh6ng <l[ng ky tdi sin vd b6o c6o tdi s6n theo quy dinh tai euy ch6 ndy s6 bi:

1. BuQc phai ddng ky vd bdo cdo tdi s6n theo y6u cAu cira dcrn vi;
2. Thu frOi tai s6n, n6u sau khi ki6m tra md phdt hiQn sti tai s6n ndy vugt

dinh mtic, ti6u chuAn st dgng vi sri dung kh6ng dirng muc dich.
Didu 18. c6c bQ phfn, c6 nhdn dugc giao tryc ti6p qu6n ly, sri dpng tdi

s6n vi pham Quy cht5 qu6n ly tei s6n ndy vd c6c vdn bin ph6p lupt kh6c c6 li6n
quan, thi tui'theo mric dQ vi pham md bi xu ly kj' luflt theo quy rlinh cria ph6p
ludt; n6u c6 thiet hpi thi ph6i b6i thulng.

Ei6u 19. Cdchdnh vi bi nghi6m c6m:

1. Lqi dung, lpm dung chric up, qrrydn han chi6m doat Tdi s6n c6ng du6i
moi hinh thtc.

2. c6;f ldm trii citc quy dinh cira Nhd nu6c vd qu6n ly, sir dung tdi sin.
3. st dung Tdi s6n c6ng kh6ng <hing muc dfch, ti6u chuAn, dinh mirc, ch6

tlO; sri dung Tdi sin c6ng ldng phi ho{c kh6ng sft dpng tdi s6n dugc giao g6y
lSng phi; sri dpng Tdi sin c6ng ae mnn doanh tr6i ph6p luat.

4. Huj'hopi ho{c co y tam hu h6ng Tdi s6n c6ng; chi6m gifi, sir dung tr6i
ph6p tdi s6n.



5. Thitiu tr6ch nhiQm trong qu6n 1)? de xby ravi phpm ph6p lupt vC qu6n

ly, str dUng tdi sAn.

6. Kh6ng thpc hi6n hopc thgc hiQn kh6ng dAy dri nghia vp d6i v6i dcrn vi
trong qu6n l;i vd sri dpng tdi sin.

Di6u 20. Ngudi c6 cdng phdt hi6n c6c hdnh vi xdm pham ho{c ldm l6ng

phf rdi sin c6ng thi dugc khen thuong theo ch6 dO nhe nu6c hiQn hdnh.

Chuong IV

TO CHUC THUC HIEN

Eidu 2l.Trich nhiQm thi hhnh

ret cd c6n bQ, gi6o vi6n, nhan vi6n vd ngudi lao clQng thuQc Trudng mAm

non M! Hurg c6 tr6ch nhiQm thuc hiQn quy chti ndy. T6 tru&ng chuyCn m6n,

c6c bQ phan, Ban giSm hiQu co trdch nhiQm qu6n triQt, chi dpo vd gi6m s6t cdn

bQ, giSo vi6n, nh6n vi6n vi ngudi lao dQng thgc hiQn nghidm tirc quy chti ndy.

Eidu 22.Td chrl.c thgc hiQn

1. HiQu tru&ng c6 tr6ch nhiQm ph6 bi6n euy chti ndy d6n t6rt chc6n bQ, gi6o

vi6n, nhdn vi6n trong dcvn vf. Pho hiQu truong phu trdch ccy sd vat ch6t t<tit trcr,p

T6 vin phong chri tri hu6ng ddn, gi6m s6t vi6c thgc hi6n quy ch6 ndy.

2. Doi voi cfuc trucrng hqp kh6c kh6ng quy dfnh tpi quy ch6 ndy thi thuc

hi6n theo ihing c6c quy dfnh hiQn henh cria nhd nu6c.

3. Quy ch6 ndy c6 hiQu lpc kC ttr ngdy ky. Trong qud trinh thgc hi6n n6u

c6 vu6ng mic dC nghf c6c c6 nhdn, td nh6m ph6n 6nh vA 16 vdn phdng ac uao

c6o Ban giSm hi6u xem x6t, sira d6i, bO sung cho pht hqp./.


